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. |Affairs" to use sub-menu.

2, Click on "Student

"Course registration and
grading"

You will go to "Educational
Affairs System" directly.

"Course registration and
grading (schedule etc.)"
You can check important
notes regarding "Learning
Management System".
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& Course registration and grading
(schedule etc)

Important Notes (Registration Period etc...)

= [For undergraduate students] Confirmation of applications for 2019
Spring semester class enrcliments (2nd rownd)

Students can check their class enrcliments (except a part of dasses) after they have
corrected registrations from § a.m. Thursday, May 9 to 6:00 p.m. Tuesday, May 14,
Though students can NOT check their clads enroliments from 600 p.m, Tusesday,
May 14, thery con Chisck: tham sgain from 8 a.m, Thursday, May 23, (Dete posbed:
April 26, 2018)

+ [For teachers and undergraduate students] Suspension of Leaming

Management System services
An ad hos maintenance of the Learneng Managerment System will ba carried out from
& p.m Frdey, Apnl 26 (o ¥ a.m Thursdey, May 8. We express our regret to those

concerned in advance for amy mconyvensenoe thes may ceuse. (Apnd 26, 2019)

Educational Affairs

Class enrollments and Grades

< To Learning
Management System




Campusmate-J V3 Portal Website Simple User’s Manual (For Students)

Notes:

- We recommend using Windows to access the Portal Website. It is not guaranteed to work on Mac OS.

- The recommended browser is IE9 or higher.

- While using this website, please do not click the browser’s back button or close button.

Menu tab

A sub-menu will appear if you place the cursor
over the menu tab.

Change of text size
You can change the displayed text size.

Campusmate -] Text Size
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© Course Registration I
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When you register for courses,
select “Course Registration” from
either “Course/Grades” in the
menu tab or the Functions/Links
list.

O Registration [English

1. Address Registration

Response Status List

h‘- Gonfirm registration status Gourss registration cannot be cnmp\eted if terns rrarked ‘required” ars not filled.

Survey Period End Targe.t Status
Reg When Rezistered Course fIFﬁ%EEué(Eflg iiBff)/Charge of &d  Pot do
vired App lication ress e
~>» Course Registration ]
Course Registration
- -

Application Details
Entry
¥ Return to List

)
B= Enter spplication details. (¥ item is required.)

HFFEP SR (FEfETHRET) /Change of Address

@ Cell Phone Mumber 1 *

GCell Phone Mumber 2

[
[
@ Cell Phone Email address 1 * | |
[

Gell Phone Email address 2

l:l # Enter postal code using [ooeseoed for mat.

Search from Postal COUE]

Postal Code
-

@ Address (Prefecture) *

@ Address (City) *

@ Address *

Address (House Mumber}

fddress (Apartment Name, etc)

Phone Mumber

Before registering for courses, you
must register information such as
your address.

Click on “Register”.

The screen containing your
registered information is
displayed.

If you need to modify the
information, update it and click on
“Confirm Entry”.

Even if you do not modify
anything, click on “Confirm Entry”
to proceed to the next step

Fields with an asterisk (*) are
mandatory.

Please enter information into any
blank fields marked with an
asterisk.

Motes
-
- Ini tlal dISD lay ie of currently managed |nfo far new appllcat ons, and of saved |nfo for application modrflcatlons
A . —
= Mo drfy data only on tems to be chaneed. " .
—_—————— | (— Confirm Entry I
: Su hmlt spplication without modification for items not requiring changes
A
[

prll:atnn ite mz left blank are suhr_mtted hlalk___‘

&> Return to List

[)) Save Entry] IA Confirm the Entry u

Resporse Status List

é Gonf\rm regtstratlon status. Gourse regtstrat\on cannat be completed it ltems marked requred are not nat f\lied

Survey Period End
Feq
uired

Tareet

‘When Registered Course  {EPREF PIF (EIEZFRIT) / Chanee of Ad

A page to confirm the entered
information will appear. After
confirming the details, click on
“Register Entry”.

The Response Status List will be
displayed again.

After confirming that “Status” is
marked as “Done”, click on “Course
Registration” to go to the Course
Registration process.

fpp lication dress

I z Course Reglstrallon I




2. Course Selections

Course Registration

Enter Registration -
Details

R

Please select the day of the wesk / time period that you want to tske

l = Intenslvel

Other Dpit

« Search I

2020 Spring 2020 Fall | 0 Urregistered E Registered =] Mo Ghanges Allowed
Period | Mon Tue ed | Thu | Fri
@ 5 ogez120 @ @ &
1Period | Exercize ard Sports IL{Ternis) | |
| %H &7 |
SPerid @ | @ @ | @ | @

[You can register for courses on the Course\
Registration page.

* To select a regular course, click on the
book or pencil icon on the timetable.

» To select an intensive course, click on
“Intensive Courses”.

* To select a course offered by another
department, click on “Other Dpt.

Courses”.

J

@ [
4Period | | Academic Erglish Gonrmunication
| WEEKS Mark
SPered | & | & | @ | & | @
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Upper _ _ _
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Lawar | Credits [~ - -
Limit
|'—) Confirm Entry l
[{%l=] Tue
Q@ (22120

Exercize ard Sports 11 (Ternis)

0 Lnregiztersed E Fegizgtered E Mo Charges Allowed

If you click on the book or pencil
icon on the timetable, a list of
courses you can register for in

Select Gourses

2020 Spring Monday Fourth Period
o

B kCourses subject 0 a drawing! Select in order from your first choice in the [JkCourses Subject to Enraliment Adjustrment] tab Other: Select the courses you

would Jive to register for b the [Courses not Subject to Errclient AdLstmert]

* *x
preference order CowseCode CourseMame GowseMumberie Field and Catesory Syl Credits Instructor in Charge Infommation
I ) ! ; . Related
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NI gy Nat.ral Sciences ‘0 B'“WEEI 1= g”””g Men
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CKED @B MotralSomnee: | () Browse B
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woLld like to register for b the [Gourses nat Subjest to Errolirvent Adistment]

* *x
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\g cmsg]

the time slot will appear.

[%]

Select the courses you would
like to register for, starting
with your first choice, and click

on “Register”.

[ %]
Select a course you would like to
register for and click on “Register”.




< Intensive

Select Intensive Gourses .
2020 Fall

2 Plasse soisct an intersie kcture

When you register for an intensive
course, click on “Intensive
Courses”.

Select the courses you would like
to register for and click on
“Register”.

Select Cowse Code GourseMame Gourse Numbering  Field and Category Syllabus Credits Instructor inGharge  Glassroom  Information .,
Exerciss and Heakh and Sperts
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=» Select Courses

When you register for a course
offered by another department,
click on “Select Other Dpt.
Courses”.

Click on “Add Courses” on the
bottom right of the page.

Enter the search criteria and click
on “Search Course”.

Select the courses you would like
to register for and click on
“Register”.




3. Course Registration

Lirnit | | |
It Cowrse | I I
| Credits | i 5 i 18 | i 23

— Confirm Entry l

Spring Fall . Wearly
Upper - - -
Lirnit | |
Course
— Cowse |5 g | — 29
Lawer‘omd'ts' | | I
Limit
& Return to Entry Screen l »>» Register Entry l
Gourse Registration
= Registration Cormpleted

4. Each Type of Course Registration

<First Year Seminar>

Couse Registration
© Course Registration

© Registration ([Enzlish
Course

35010 ¢

Gouse/Grades | Studentsupport | Syllabus

Course Registration © Rezister Inforration

Literacy
W=t =y ) =l
© Register Second

Foreign Lanzumeze
Chss Preference

Registration (English Course)

Resisiar Hormtin L

Registration (First Vear Serinar)

© Regiztration (Special
Register Second Foreign Langueee Chss Preference Resistration Gourses)
@ Confirmation of
Rezistration Status
© Confrmation of
Registered Course

© Lottery Result Imnquiry

Grades Inguins
© Grades Inquiry

Regiztration (Special Regiztration Courzes)
Caonfrration of Registration Status

Caonfirration of Registered Cowrse

Lottery Result nquiry |

Grades Inquiry

_ Registration (First Year Seminar) L

Enter Registration = b 4
ils

2020 Spring
Preference  Class Course Code Couse MName Faculty in

Odler Period

Charge

1st choice

2rd choice

[ « Search Courses

« Search Courses

When you have finished selecting
courses, click on “Confirm Entry” on
the bottom right of the page.

After confirming your entries, click
on “Register Entry” on the bottom
right of the page and confirm that
“Register Entry” appears on the
upper right of the page. It will
appear when course registration has
been completed.

Please note that registration
will not be completed unless
“Registration Completed”
appears on the upper right of
the page.

When you register for First Year
Seminar Courses, select “Course
Registration (First Year Seminar)”
from either “Course/Grades” in the
menu bar or the Functions/Links list.

You can register for courses on
the course registration page.

* Select a time slot when you
would like to register for a course.
Click on “Search Course”, starting
with your first choice.

* Check the box of the course you
would like to register for, and
click on “Select Course”.

* Repeat this procedure for other
courses you would like to register
for.




Search Orses

2020 Spring

Conditions | Result

Select Glass Period Course Cale Course Name Caurse Numbering Field and Catesory Syllabus Gredits Instructor in Charge Information .
O Mad 0011410 Rirst vear. First Vear Semiver [ ) Emwsel
m 0011411 sty First Vear Semivar | ) E,DWSEl
0 wMend 0011412 ggrfr:’;a; First Year Szmier | ) Ernws&l
— - - — S e,
= oo eeen First Year - - o~ \
< >

|E o\nsel - Select Courses

—) Canfirm Entry When you have finished selecting the
courses, click on “Confirm Entry” on the
bottom right of the page.

After confirming your entries, click on
“Register Entry” on the bottom right of the
page and confirm that “Registration
Completed” appears on the upper right of
the page. It will appear when course
registration has been completed.

»» Register Entry]

. Registration (First Year Semmar) I
Please note that registration will
not be completed unless
“Registration Completed”
appears on the upper right of the

4
B The following courses have been rezistered.

page.
<Second Foreign Language Class Preference>
Course/fGrades || Syllabus l Various Chang'r'é Eg;i?mtion
™ e e BTNl C e E B AL
*AE T A TS kk CEHENRL
© **Be sure to read . .
#4Be sure to read this firstis o When you register for a second foreign
EHE b ourse cance .
ff"ﬂ'mf‘l & Sohodcroastedan language course other than English, select
OLFEE Cance - 173 . . .
Schedule(Possted:January 16,2023) “ %:‘fi%‘j’;%tsruae"‘t COurse RegIStratlon (Second Forelgn
Y S| © Coures Recieiration Language Course Preference Other Than
Garse Regsiration o o Sy English)” from either “Course / Grades” in
, . B . oS . . .
Registration (First Vear Semiver) STescrerTomors the menu bar or the Functions/Links list.
Registration (English Course, Ocl.arseslggre?;‘f;f\gZ)
© Resistration (Zpecial

Rezister(Second Foreign Language Glass Preference) g‘zguifstéztic'”
_ Register{Second Foreign Language Q!aﬁs_f_{gfg@pf:g)_ s 0000

Enter Registrati .

e o Y 7 International students can take Japanese

‘ , instead of a second language.
B Choose the brusge course you ol ks £ register for. _ .. .

— When you have finished selecting the
2023 Spring courses, click on “Confirm Entry” on the
bottom right of the page.

After confirming your entries, click on

“Register Entry” on the bottom right of the
page and confirm that “Registration
')) Register Entry

Completed” appears on the upper right of
[—> Register language course preference

@ Lanzuazet | (OJapaness () Languazs other than Japanese

the page.
Then click the "Register language course
preference" button.




Register{Second Foreign Language Class Preference) L .

Enter Registration = -
Detail:

B Select your preferences for your second foreien languses course

Select from Tst choioe to Gth choics for svery lansuses.

\

( You can register for courses on the
course registration page.

Select the languages you would like to
register for, starting with your first

2023 Spring
( Language Order of preference \
e
French 1st choice
T - ~ 2nd choice B T N R I
Russian 3rd cheice
— - — 4th choice — I - - -
Chinese 5th choice
I — — Bth choice F—— S — — E—
Spanish v

/

— Confirm Entry

[ >>» Register Entry ]

Register{Second Foreign Language Class Preference)

= = Registration
ComE leted

<English Course>

Couse/Grades | Studentsyport | Syltbus Gourse Resistration
© Courze Regiztration

\ choice. )

When you have finished selecting the
courses, click on “Confirm Entry” on the
bottom right of the page.

After confirming your entries, click on
“Register Entry” on the bottom right of
the page and confirm that “Registration
Completed” appears on the upper right
of the page. It will appear when course
registration has been completed.

Please note that registration will
not be completed unless
“Registration Completed”
appears on the upper right of the

page.

When you register for English courses,
select “Registration (English Course)”
from either “Course/Grades” in the
menu bar or the Functions/Links list.

Course Registration Reeistration (English
Ciourse]
I Registration (Enzlish Colrss) l © Register Informatian
Literacy
Rezister Information Literacy © Registration (Frst
Year Seminar)
Rerictimtinen [Firet Vazr Saeaimar] M Domicd o o e
_ Registration (English Course) . e
Enter Registration = >
Details
B st corseya e e tatent strting vith Tt choke
2020 Spring Monday 1 AChse [rput Area
preference Instructor in




Search Crses
2020 Spring Monday 1
& Piosse sota ecturs_

Conditions | Result

You can register for courses on the
course registration page.

T e e O e e * Select a time slot when you would
e R ST (@ like to register for a course. Click on
O aone  Aemeen S ;Seiir(ﬁl pourse” starting with your
O omm  EReTEiES e [© Browes R RO
O omm s e . » Check the box of the course you

Eowm) would like to register for, and click

. Regitation Engh Couse

b d -)‘ Rmistatmcmpg <

<Special Registration Courses>

Gourse/Grades | Student support | Syllabus
Course Registration

Registration (English Course)

Register Information Literacy

Registration (First ‘Year Serminar)

Register Second Foreign Langusege Class Preference

l Resistration (Special Reistration Courses) ]

Caonfirmation of Registration Status
Confrmation of Registered Couwrse
Lottery Result Inguiry

Girades Inquiry

35070 4

— Confirm Entry

[ »» Register Entry ]

Couwse Registration

© Course Regizstration

© Rezictration (Englich
Course)

© Regizter Information
Literacy

@ Rezitration (First
“ear Serminar

© Reziter Second
Foreizgn Larzueze
. =

© Reszictration (Special
Fegistration Courses

cOtrrEtion o
Registration Stetas

O Sonfirmation of
Registered Course

@ Lottery Result Inguine

Girades Inguings
@ Grades Inquiry

on “Select Course”.

* Repeat this procedure for other
courses you would like to register
for.

When you have finished selecting the
courses, click on “Confirm Entry” on the
bottom right of the page.

After confirming your entries, click on
“Register Entry” on the bottom right of the
page and confirm that “Registration
Completed” appears on the upper right of
the page. It will appear when course
registration has been completed.

Please note that registration will
not be completed unless
“Registration Completed” appears
on the upper right of the page.

When you register for Special Registration
Courses, select “Course Registration
(Special Registration Courses)” from either
“Course/Grades” in the menu bar or the
Functions/Links list.



Registration { Special Registration Courses)

Enter Registration = >
Defails

B Choose courses which you w_wld Ii-(_e o regisﬂj@ps:‘a\_ﬁ_egi_sh’atian.

Search Courses
2000 Spring

5 Flessc ket 3 kotre,_ B Soarch eaultcaceets the i rurber__

[l . Choose Special Registration Course]

Conditions |  Result
Select ClassPeriod CourseGode  CouseName  Course Numbering Field and Gatesory Syllabus Gredits Faculty in Charge Informe ,
- Bask Courses h
[ Mot 0011101 Tniormition Lteracy Natral Sebnose ‘ o Browse
(Ra\atad
Sprire
Tnteerated L d
[ Mot 0051121 H erated apansss Oz”‘fige an ‘ o Browse \gfaq il
! ring
i
(Ra\atad
Sprire
Integrated Japanese Largusge and
[ Mol 0051122 H P il | € Browse gfaq 1
! pri
< >

‘:EEOMBE]

Registration (Special Registration Courses)

—> Confirm Entry

[ >» Register Entry ]

= =»| Registration
Gompleted <

l = Select Courses l

N

You can register for courses on the
course registration page.

* To select for Special Registration
courses, click on “Select Special
Registration Course”.

* Check the box of the course you
would like to register for, and click on

[13

\Select Course”.

J

When you have finished selecting the
courses, click on “Confirm Entry” on the
bottom right of the page.

After confirming your entries, click on
“Register Entry” on the bottom right of the
page and confirm that “Registration
Completed” appears on the upper right of
the page. It will appear when course
registration has been completed.

Please note that registration will
not be completed unless
“Registration Completed” appears
on the upper right of the page.




1. Confirmation of registration status

| Course/Grades | Syllabus | Variou
KK CETERA TS koK
#+Be sure to read this firstrx
FEAEIEIE %

Course cancel

Schedule{Possted:July 7,2022)

Student Records(Student nurber)

Course Registration

Registration (English Gourse)

Registration (Special Registration Courses)

Confirmation of Registration Status

Caonfirmation of Registered Course

Course Registration Error List

350104

Confirmation of Registration Status

: This is a list of your resistered courses. (Resistered Course i

2

Course

Registration

© XA - FERA
T FIEL R e

© **Be sure to read
this first#*

o BIZEERAZE

© Coursze cancsel

© Schedule(Fossted:Jul;
7.2022)

© Student

Records(Student
nurmb e

© Course Rezistration
© Rezistration (Enslish

When you confirm your course registration
status, select “Confirmation of Course
Registration Status” from either
“Course/Grades” in the menu bar or the
Functions/Links list.

Course,
© Rezistration (Special
Registration

© Confirmation of
Rezistration Status

» ontirrnation o
Rezistered Course

© Sourse Registration
Error Ligt

courses, which is described in the “Motes on Class Enroliment Procedure”

For details of error information, please

check the "Course Registration Error List".

Period Class Course Code Gourse Name
Period
Spring Mori2 0403120 Finarnce
Spring hon3 0403130 Production Maregement
Tue3 0402140 Japanese Economic
Spring ¥ Histery
Spring Tued 0405012 Caresr Guidance

Specialized 2
Ci
ourses

Specialized
[

rees

Rehlted
Specialized 2
Courses

Relhted
Specialized 2
Courses

Confirm that there are no error messages
(“E”-type or “W”-type messages) in the
“Error” column.

If “E (Error)’-type or “W (Warning)”-type
messages appear, identify the cause of the
errors by referring to the error examples
which can be found in the Functions/Links
list, and make any corrections if required.

AError

2. Confirmation of registered courses

| GCourse/Grades | Syllabus | Variot
R F A DL FERA TS vk
#*Be sure to read this firsths
FRAENEIE T

Course cancel

Schedule(Possted:July 7.2022)

Student Recards{Student number)

35010 ¥

Course

Registration

o RFET T ERA
TS Rk

© **Be sure to read
this tirst*+

o BIEEERE

© Course cancel

© SchedulelFPossted:Jul:
7.2022)

© Student
Records{Student
murnber

© Course Registration

Course Registration

Registration (Enzlish Course)

Reziztration (Special Registration Courses)

<

Confirmation of Registration Status

tOanirmatiDn of Registered Course

Confirmation of Registered Course

© Rezistration (Enelish
GCourse

© Resistration (Special
Registration
Courses)

© Confirmation of

© Confirmation of

:7

Course information currently registered

Contirm Previen

=>» Show List

2023 Spring
Period | Mon Tue tied
1
0121105
Lecture on
a | | Phonetics 3
UTSLIGH Adrs
ith 0300100 0122702
| mdministrative Survey on
5 | pmi rehasology 1
[ - Shmces
0121101 i, 6300100
. ’LSurVEytd Administrative
neuistics = Lo
NGk Kazumasa
5
[

Thu Fri | Sat
0120014
Lecture on
| Critical Film
| Analysie
| oA shots
0122108
Seminar in Histary
of Chinese
Philasophy I

When you confirm the registered courses,
select “Confirmation of Registered Courses”
from either “Course/Grades” in the menu
bar or the Functions/Links list.



Course/Grades % Syllabus * Yario

Kk T I ERA TS ek

*¥Be sure to read this firetks
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Grades Ingul
Iﬂ Girades Inquiry I

Course cancel

SrhedulelPossted:July 7,2022)

Student Records{Student number)

Course Registration

Registration (English Course)

Registration (Special Registration Courses)

Confirmation of Registration Status

Confirmation of Registered Course

Course Registration Error List

tGrades Triquiry j

) Grades Inquiry

= Plsse chec the srece of cch suokct

[Grades disclosure date ard time:2020/06/14 1322
Confirm Preview

View Course List I‘ View Credils View GPA
Field and Gategory/Gourse Credits Assessment Vear Period Instructor
First Year Seminar
First Year Seminar A 2020 Sprirg SASAKI Shigehiro

Langumge and Culhure
2020 Sprire TARKIAWA Mutsurmu

Acaderic Erglish Basic
Gerrran 1 2020 Sprirg YAMAGLUGHI Yoko

‘ Grades Inquiry

l‘v- Check the credit acquisition status.

[Grades disclosure date and time:2022/10/15 08:00]
Gonfirm Preview

Gategory Earned

View Course List [ View Credits ] View GPA

Introduction to skills for aca 1

First Year Seminar 2

Larguage and Culture i

_ Grades Inquiry . T

: Please check the GPA

[Grades disclosure date and time:2022/ 10418 08:00]
Confirm Preview

View Course List View Credits [ View GPA ]

Year | Period | GPA
Spring | Q00

2020¥ear |-——— - - - - — - —— — S
| Fall 416

When you check your grades, select
“Grades Inquiry” from either
“Course/Grades” in the menu bar or
the Functions/Links list.

® View Course List
You can check the details concerning
your grades.

@® View Credits
You can check the credit acquisition
status.

® View GPA (Grade Point Average)
You can check your GPA.
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Search Syllabus -GS T Syllab ‘\‘Nhen y01}, sparch for syllabus, f:hck either
; < ravnrites Syllabus” in the menu bar on in the

Favorites Functions/Links list.
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Search Syllabus

Search conditions

4
b Zelect the vear for which vou would like to SEEI:Ch the Syﬂgl}ig, and enter the search conditions.

« 3earch Syllabus
Syllabus search conditions
Course name | | Partial match
Faculty | | Partial match
Kieyword [ | [Search all terms ~
Course period | -- Mot selected - ~
Carmpus [ MNotselected - v You can search for a syllabus by specifying
Olose detailed search conditions. the course name, time slot, etc.
Courze period [~ Not selected — v
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Other O O O O O O O O
Course method
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Fend
Required/Elective
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Last updated | | |~ | |
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Course list

b Click course name to se= svllabus.

1-1041704
Mo GCourse Gode GCourse Mame o
Day of :
e I Click course name to see syllabus.
1 03 209 l Acadernic Erelish &dvanced oI hon 2
View Syllabus
[ Return 1o Search Result List| |
Undergraduate / Graduate | F
R%\stmt\cﬂ Code | ooE1208
Course Dateenry | Larguage and Cultre
Course Tite | Academic English Advarced
Course Tite | Academic English Advarced
Course Nurbering Code
LareLage Used in the Course
Theme of First Year SBWHET(FVSt
‘ear Seminar Only,
Instructor | KM Saremi
Instructor | KM Saremi
Credits | 2
Term /- Day / Period | Men 2
Year I
TERHER, SPEEREOY L AT, RO T, DRSLSIELL
_— FEC s Sa b i R it S e b e S0 L]

Favorites Click the "Add to Favorites" button to

------------------------------------------------ add a syllabus to the Favorites menu.
Favorites

B These are favorite svllabuses.

O Course Mame Course period, Faculty Additional function
Day of week and
period

FAYSET Ehenzn :
O 1 adeanced I Mon 2 KM Sangmi

[}{ Delete] = Imprt from Crse Data

Click the "Imprt from Crse Data" button to
add the syllabus of the registered courses to
the Favorites menu.




5. Others

The Portal Website also includes the following main functions:
@®HOME Menu
- Schedule registration: You can manage your schedule.
- Folder/Files: You can download various application forms and other
documents.
@ Course/Grades Menu
- Qualification application: You can apply for Teacher Certifications, etc.
- Course registration cancellation: You can cancel course registrations.
@®Student Support Menu

- New application: You can complete various applications, such as notification for address change.
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