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1. Login 

Login from the Nagoya University Portal with your THERS Account and password.  

(https://portal-dev.icts.nagoya-u.ac.jp/portal/student)  

Please find the "Student Affairs" contents by scrolling down the page. 

 

 
 

 

 

② Click on "Student Affairs" to use sub-menu. "Course registration and grading" 

You will go to "Educational Affairs System" directly. "Course registration and grading 

(schedule etc.)" You can check the schedule related to course registration and grade 

check. 

 

 

 

https://portal-dev.icts.nagoya-u.ac.jp/portal/student
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Click “Educational Affairs System” , you will go to "Educational Affairs System". 

Click “Course Registration and Grading (Schedule) ” to view course registration and grade 

check schedule. 
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2. Features 

Notes: 

- We recommend using Windows to access the Portal Website.  

- It is not guaranteed to work on Mac OS. 

- While using this website, please do not click the browser’s back button or forward button or close 

button. 

 

2-1 Portal Main Page 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

④ Change the display language 

② Notices from the University, to individuals, 

about class cancellations/makeup classes, etc. are 

displayed here. 

③ Sub-menus and 

links to other systems 

are displayed here. 

 

①Menu tab 

A sub-menu will appear if you place the cursor 

over the menu tab. 

①Menu Bar 

・HOME 

・School Affairs Page 

・Course/Grades 

・Syllabus 

② Notices 

・Notices from the University 

・Notices to You 

・Notices about Syllabus  

・Schedule 

③Functions/Links List 

④Change the display language (English or Japanese) 
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2-2 Check for Notices 
Click on the title of the notice displayed in the portlet. 

 

 

 

 

 

 

 

 

 

Click on “View All” to view all notices. You can enter search criteria and select notices. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To view announcements for lectures other than those for which you have registered, click “View All” or go 

to the menu bar “School Affairs Page Setting” and uncheck “Display only Timetable Relating to You” on 

the search screen to search for announcements. 
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3.  Search for a Syllabus 

You can confirm the objectives, contents, and faculty members in charge of the lecture in the 

syllabus. Click “Search Syllabus” from “Syllabus” in the menu bar. 

   
 

 

You can search for a syllabus by specifying the course name, time slot, etc. 
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Click course name to refer to syllabus. By clicking the "Add to Favorites," you can add the syllabus to your 

Favorites menu. Please note that for undergraduate students, favorites will be hidden during the following 

period. Favorites Hidden Period: From the end of the course registration period to the confirmation of class 

enrollment. (by students,2nd round) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click the "Imprt from Crse Data" button to add the syllabus of the registered courses to the Favorites 

menu. 
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4. Register for Courses 

Select and register for the courses you wish to take. During the course registration (adjustment) period, you 

can register, modify, and delete courses as many times as you want. 

 
4-1 Be sure to check this before you register for courses (Application for Address) 
When you register for courses, select “Course Registration” from “Course/Grades” in the menu tab. 

 

 

 
 

 

Before registering for courses, you must register for information such as your address. 

Click on “Register”. Please enter your most recent contact information. 

 

 

 

 

 

 

 

 

 
Click “Confirm” to check the information, and then click “Apply” to complete the application and Click 

"Return to List" to register for courses. 

During the course registration period, you do not need to apply from “Various Change of Notification > 

Application for change of address, etc.” if you submit your application on this screen. If you submit both 

applications on the same day, the application from “Various Change of Notification > Application for 

change of address, etc.” will be the latest information. 

 

During the course registration period, you can edit your current address on this screen on the same 

day as your application, but you will not be able to correct it after the application is reflected. If you 

need to change your address, please go to “Various Change of Notification > Application for change of 

address, etc.” to submit the change. 

Fields with an asterisk (*) are 

mandatory. 

Please enter information into 

any blank fields marked with an 

asterisk. 
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4-2 Course Registration 
 

 

 

 

 

 

 

 

 

 

 

You can register for courses on the Course Registration page. During the course registration (adjustment) 

period, you can register, modify, and delete courses as many times as you want. 

・If you click on the book or pencil icon on the timetable, a list of courses you can register for in the time 

slot will appear. 
・To select an intensive course, click on “Intensive Courses”. 

・To select a course offered by another department, click on “Other Dpt. Courses”. 

 

 
 

 

 

 

1)[★] 
Select the courses you would like to register for, starting with your first choice, and click on “Register”. 
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2)[★★] 
Select a course you would like to register for and click on “Register”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3) Intensive Courses   
When you register for an intensive course, click on “Intensive”. Select the courses you would like to 

register for and click on “Register”. 

 

 
 

 
4) Other Department Courses 
When you register for a course offered by another department, click on “Other Dpt”.  

Click on “Add Courses” on the bottom right of the page. 
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Search and select the courses you would like to register for and click on “Select Courses” 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

And click on “Register” 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Repeat the above process for each day/period for which you wish to register to complete the matrix. 

When you have finished selecting lectures, click “Confirm Entries” in the lower right corner of the screen. 

 

 
 

 

You must pay attention to the upper limit (cap system, remote classes)  

when registering for courses. 
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After completing the confirmation, click “Register Entry” in the lower right corner of the screen to confirm 

that your course registration is complete. 

 

 
 

 

 

 

 

 

 

 

 

 

Please note that registration will not be completed unless “Registration Completed” 

appears on the upper right of the page. 

Please print or screenshot your registration details. 
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4-3 Course Registration (First Year Seminar) 
When you register for First Year Seminar Courses, select “Course Registration (First Year Seminar)” from 

“Course/Grades” in the menu bar. 

 

 

 

 

 

 

 

 

 

 

You can register for courses on the course registration page. 

・ Select a time slot when you would like to register for a course. Click on “Search Course”, starting with 

your first choice. 

・Check the box of the course you would like to register for, and click on “Select Course”. 

・Repeat this procedure for other courses you would like to register for. 

When you have finished selecting the courses, click on “Confirm Entry” on the bottom right of the page. 

 
 

 

 

 

 

 

 

 

 

 

 

 

After confirming your entries, click on “Register Entry” on the bottom right of the page and confirm that 

“Registration Completed” appears on the upper right of the page. It will appear when the course 

registration has been completed. 

 

  

 
 

 

Please note that registration will not be completed unless “Registration Completed” 

appears on the upper right of the page. Please print or screenshot your registration 

details. 
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4-4 Course Registration (Second Foreign Language Class Preference) 
When you register for a second foreign language course other than English, select “Course Registration 

(Second Foreign Language Course Preference Other Than English)” from “Course / Grades” in the menu 

bar. 

 

 

 

 

 

 

 

 

 

 

 

You can register for courses on the course registration page. 

・International students can take Japanese instead of a second language. 

・Then click the "Register language course preference" button. 

 
 

・Select the languages you would like to register for, starting with your first choice. 

When you have finished selecting the courses, click on “Confirm Entry” on the bottom right of the page. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After confirming your entries, click on “Register Entry” on the bottom right of the page and confirm that 

“Registration Completed” appears on the upper right of the page.  
 

 

 

 

 

 

 

 

Please note that registration will not be completed unless “Registration Completed” 

appears on the upper right of the page. Please print or screenshot your registration 

details. 
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4-5 Course Registration (English Course) 
When you register for English courses, select “Registration (English Course)” from “Course/Grades” in the 

menu bar. 

 

 

 

 

 

 

 

 

 
You can register for courses on the course registration page. 

・ Select a time slot when you would like to register for a course. Click on “Search Course” starting with 

your first choice. 

・Check the box of the course you would like to register for, and click on “Select Course”. 

・Repeat this procedure for other courses you would like to register for. 

When you have finished selecting the courses, click on “Confirm Entry” on the bottom right of the page. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
When you have finished selecting the courses, click on “Confirm Entry” on the bottom right of the page. 
 
 
 
 
After confirming your entries, click on “Register Entry” on the bottom right of the page and confirm that 

“Registration Completed” appears on the upper right of the page. It will appear when the course 

registration has been completed. 
 
 
 

 
 

Please note that registration will not be completed unless “Registration Completed” 

appears on the upper right of the page. Please print or screenshot your registration 

details. 
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4-6 Course Registration (Special Registration Courses) 
When you register for Special Registration Courses, select “Course Registration (Special Registration 

Courses)” from “Course/Grades” in the menu bar. 

 
 

 

 

 

 

 

 

 

 

 

 

 

You can register for courses on the course registration page. 

・ To select for Special Registration courses, click on “Select Special Registration Course”. 

・Check the box of the course you would like to register for, and click on “Select Course”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
When you have finished selecting the courses, click on “Confirm Entry” on the bottom right of the page. 

 

 

 

After confirming your entries, click on “Register Entry” on the bottom right of the page and confirm that 

“Registration Completed” appears on the upper right of the page. It will appear when the course 

registration has been completed. 

 

 

 
 

Please note that registration will not be completed unless “Registration Completed” 

appears on the upper right of the page. Please print or screenshot your registration 

details. 

 

Course registration information is NOT immediately reflected in the "Confirmation of Registration 

Status" and " Confirmation of Registered Course " sections of Educational Affairs System. If you would 

like to check the status of your course application, please go to the “Course Registration” menus.  

(The information will NOT be also reflected in TACT immediately.) 
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4-7 Correcting course registration 
If you want to cancel a registered course, please click “the book icon” you want to cancel. 

 

 

 

 

 

 

 

 

 

 

 

 

Remove this “check-mark” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click “Register” 
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Make sure it disappears from the display and click “Confirm Entry”. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After confirming your entries, click on “Register Entry” on the bottom right of the page. 

 

 

 

 

 

 

 

 

 

 

Please note that registration will not be completed unless “Registration Completed” 

appears on the upper right of the page. 
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4-8 Confirm Course Registration Status (Check for Errors) 
This is used to check course registration status (It is NOT immediately reflected after course registration).  

When you confirm your course registration status, select “Confirmation of Course Registration Status” from 

“Course/Grades” in the menu bar. The “Course Registration Status” page will show you the courses you 

have registered for in each academic year. There is no problem even if courses from the previous semester 

are displayed. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Confirm that there are no error messages (“E”-type or “W”-type messages) in the “Error” column. 

If “E (Error)”-type or “W (Warning)”-type messages appear, identify the cause of the errors by referring to 

the error examples which can be found in the Functions/Links list, and make any corrections if required. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Error 

For details of error information,  

please check the "Course Registration Error List". 

Notice：Courses for which students registered in 

the previous semester are indicated in blue letters. 

The courses with blue letters in this semester 

CANNOT be changed. 
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4-9 Confirmation of registered courses 
“Confirmation of registration Status” menu is available from the second confirmation of course registration. 

When you confirm the registered courses, select “Confirmation of Registered Courses” from 

“Course/Grades” in the menu bar. The “Confirmation of Registered Courses” menu shows the courses you 

have registered for this term. Course registration errors are not displayed in this menu, so please check the 

“Confirmation of Course Registration Status” menu. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 
 

 

 

Notice：The courses with blue letters CANNOT be changed. 
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5. Check Grade 

5-1 Check “Grades Inquiry” 
When you check your grades, select “Grades Inquiry” from “Course/Grades” in the menu bar. 
 

 

 

 

 

 

 

 

 

 

 

 

 

①View Course List…You can check the details concerning your grades. 

 
 

 

②View Credits…You can check the credit acquisition status. 

 
 

 

③View GPA (Grade Point Average)…You can check your GPA. 
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5-2 Check “Student Records (Student number)” Data reflection date: The day after the grades inquiry date. 
When you check your grades, select “Student Records (Student number)” from “Course/Grades” in the 

menu bar. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
①achievement…you can check your curriculum and total earned credits and also check the credit status. 

 

 

 

 

 

 

 

 

 

 

 
②Evaluation…you can check the Assessment Distribution (by Year). 

 

 

 

 

 

 

 

 
③Grade Point Average…you can check history of Grade Point Average.  

 

 

 

 

 

 

 

 

 


